[image: ][image: ]St Marys Out of School Club (OOSC) 
New Application

The Breakfast Club is open 7.30am to start of school.  Children are provided with a breakfast and are dismissed straight from the Breakfast Club into class, accompanied by a staff member.   
The After School Club is open from 3.15pm until 6pm.  Children are either collected (EYFS/KS1) or come independently to the Club depending on their year group.  They are given a healthy light snack.   
There is also a 3.15 Club that can be attended from 3.15pm to 3.30pm only.  
Children must be collected at that time otherwise the full cost of after school care will be charged.     

The costs are:  £5.75 per child - Breakfast Club    £9.25 per child – After School Club   £1 per child - 3.15 Club
Child 1
	Full Name of Child:

	
	Sex:
	Female/Male

	Address:
	

	Date of Birth:
	

	Post Code:
	
	Home Number:
	

	Year Group:
	EYFS/ Yr1/ Yr2/ Yr3/ Yr4/ Yr5/ Yr6
	Mobile Number:
	


Child 2
	Full Name of Child:

	
	Sex:
	Female/Male

	Address:
	

	Date of Birth:
	

	Post Code:
	
	Home Number:
	

	Year Group:
	EYFS/ Yr1/ Yr2/ Yr3/ Yr4/ Yr5/ Yr6
	Mobile Number:
	


Child 3
	Full Name of Child:

	
	Sex:
	Female/Male

	Address:
	

	Date of Birth:
	

	Post Code:
	
	Home Number:
	

	Year Group:
	EYFS/ Yr1/ Yr2/ Yr3/ Yr4/ Yr5/ Yr6
	Mobile Number:
	



Please select what day(s) you require childcare for:
	CHILD 1
	Mon
	Tue
	Wed
	Thur
	Fri
	Start Date
	
	

	Breakfast
	
	
	
	
	
	
	

	After School
	
	
	
	
	
	End Date
	

	3.15 Club
	
	
	
	
	
	
	



	CHILD 2
	Mon
	Tue
	Wed
	Thur
	Fri
	Start Date
	
	

	Breakfast
	
	
	
	
	
	
	

	After School
	
	
	
	
	
	End Date
	

	3.15 Club
	
	
	
	
	
	
	



	CHILD 3
	Mon
	Tue
	Wed
	Thur
	Fri
	Start Date
	
	

	Breakfast
	
	
	
	
	
	
	

	After School
	
	
	
	
	
	End Date
	

	3.15 Club
	
	
	
	
	
	
	


Emergency Contact Information – First Contact
	Name:

	
	Relation to Child:
	

	Address:
	

	Email:
	

	Post Code:
	
	Home Number:
	

	Mobile Number:
	
	Work Number:
	



Emergency Contact Information – Second Contact
	Name:

	
	Relation to Child:
	

	Address:
	

	Email:
	

	Post Code:
	
	Home Number:
	

	Mobile Number:
	
	Work Number:
	



Parental Responsibility:
	Who does your child live with?

	

	Who has parental responsibility for your child?
	


	Are there any specific arrangements for collection of your child from the club with regard to different parents/adults collecting your child on certain nights?
	

	Are there any security issues of collection from the club by any other parent or any adults?
	

	Please give us a password that we can use to ensure safety between ourselves and the unknown person you have chosen to collect your child from the club. If we are not familiar with the person collecting your child we will ask them for the password for collection.  
	



Medical Information
48 hours is the compulsory duration in which we cannot except children into our setting if they have suffered from sickness, diarrhoea or any other highly contagious illness.  This is guidance from the Health Authority. 
Medication to be kept - If your child has medication for their medical or dietary which needs to be administered in school, please ask for a separate permission form which must be completed and given to the club.

	Doctor’s Name:

	
	Tel Number:
	

	Address:
	


	Medical or Dietary Needs - Does your child have any medical conditions, allergies or food preferences? 



	Medication - Does your child need medication with regard to any medical condition or food allergy? If so please state what course of medication they are on e.g. inhaler, nut allergy treatment.



	Emergency Treatment - I do give permission/ do not give permission to the emergency services to seek any necessary medical advice and treatment.



Permissions
Photos - In order to promote our club and to keep records of children’s work we would like to take photographs of the children participating in various activities during their time at the club. Please can you tick below in which of the following you would allow photographs of your child to be used:
	
	
	Around the school
	
	
	On our website, Facebook, Twitter


Films – I give permission for my child to watch age appropriate films (U & PG)		
Payment Methods
You can pay for your sessions using various methods as listed below, however online payments are preferable; please tick which method you will be using:
	
	SCOPAY - A link will be sent home when your child starts school

	
	Childcare Vouchers - we accept all forms of vouches including the Government's Tax Free Childcare Scheme.  If paying by Childcare Voucher, please state the company and reference number if applicable:

	
	

	
	Cash - payable at the school office.



CONTRACT – MUST BE READ AND SIGNED IN ORDER PRIOR TO ENROLMENT
IT IS AGREED BETWEEN BOTH PARTIES THAT:
1. Child Protection Parents/carers must notify staff of any injury sustained by their child outside the club in order to establish the injury did not occur whilst in our care. In turn, staff will provide information on any accidents or injuries which may have been sustained whilst in our care. We are obliged to inform Social Care of any child protection or Safeguarding Children concerns about the children in our care.  Your child will not be permitted to leave the club with anyone other than yourselves without prior arrangement.
2. Breakfast & After School Club Fees:
· When your child is offered a place, you are required to pay fees weekly or monthly. 
· All fees must be paid by the last day of the half-term. 
· Your child’s place will be terminated if the fees are not paid within the half-term in which you are made aware of the debt. 
· Childcare vouchers are non-refundable if you have paid for a session using vouchers and then you do not use the session we cannot refund you.
3. Failure to pay fees on time Failure to settle debts will result in your child’s place being terminated and if necessary, the debt will be referred to the Local Authority and possible court action where you will be liable for all costs.
4. Holidays & Absences Parents are expected to pay in full for any absences and expected to pay for all sessions that are booked. In the case of missed sessions due to a medical event, school trip, sporting event or INSET day, there will be no charge.   There will be no charge for bank holidays or the facility being closed at the end of each term and the session cost will be deducted from your bill automatically by our database program.
5. Sickness We have the right to ask your child does not attend school if he/she is unwell or suffering from any contagious diseases. If your child falls ill during the session, we would appreciate your co-operation in collecting your child promptly.  The Health Authority recommends that 48 hours is the duration in which we cannot allow children into our setting if they have suffered from sickness or diarrhoea. We also reserve the right to summon whatever medical attention thought necessary in an emergency or case of severe illness.
6. Lateness There will be a charge for lateness of £5 per fifteen minutes late after 6pm.
7. Change of Details It is very important that you let staff know if you have any changes of address, telephone numbers (including mobiles), doctors, email address etc
8. Cancellations If you wish to terminate your child’s place for breakfast or after school club, a period of one month written notice is required.  This is at the discretion of the Club Manager.

I agree to adhere to the OOSC contract; 
Name:	___________________________________________	Signed: ____________________________
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